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If all test attempts have been finished at the end of a test session, the test administrator (TA) must 

finalise the session so that students can log in to access another test. The principal and the 

NAPLAN coordinator can perform this task if necessary. 

Before finalising a test session, check that the status of all students who have joined the session is 

Finished. 

Do not finalise the test session if a student has a Paused status due to an ongoing technical 

issue, illness or injury (see Platform guide 26: Postpone a test attempt). 

Contact the principal or NAPLAN coordinator to manage this session in this case. 

NAPLAN — Delivering  
Platform guide 27: Finalise a test session 

1. Confirm Ok. 

2. Select Finalise session. 

When all students in the 

session have the status 

Finished, this message will 

appear: 

https://www.qcaa.qld.edu.au/copyright
https://www.qcaa.qld.edu.au/p-10/naplan/test-administration/naplan-handbooks-and-platform-guides
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More information 

If you would like more information, please visit the QCAA website at www.qcaa.qld.edu.au and 

search for ‘NAPLAN’. Alternatively, phone 1300 214 452 or email naplan@qcaa.qld.edu.au. 
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Other copyright material in this publication is listed below. 

1. Assessment platform screenshots have been accessed via www.assessform.edu.au and are used with 

permission of Education Services Australia (ESA). 

 

6. Select Ok. 

4. Enter details. 

5. Select Confirm. 

3. Select Yes. 
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